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Vi tri viec lam Nhiem vu C h i t ieu 
x£t tuyen 

Ngach/chiic danh 
nghe nghiep 

Yeu cau t r i n h do, chuyen nganh dao tao 

7.3.7 
Chuyen vign quan ly dao tao tai Khoa 
Boi duong lanh dao quan ly 

Xay dung, to chuc trien khai, quan ly viec thuc then cac ke 
hoach, noi dung dao tao, boi duong cua Khoa va don vi; xay 
dyng, bign soan cac chuong trinh, tai lieu dao tao, boi duong ve 
lanh dao, quan ly cho cong chuc, vien chuc trinh cap co tham 
quyen tham djnh, ban hanh; Ho trp, ph6i hop vdi giang vien, 
chuyen gia trong cong tdc xay dung, bien soan chuong trinh, tai 
lieu va t6 chuc cac khoa dao tao, boi du&ng lien quan 

Chuy6n vien 
(ma s6 01.003) 

Tot nghiep Dai hoc tra len mot trong cac chuyen 
nganh/nganh Khoa hoc lanh dao, Quan tri nhan 

Kinh tg phat tr i ln, Quan ly kinh tg 

7.3.7 
Chuygn vign quan ly dao tao tai Khoa 
B6i duong chuygn nganh 

Xay dung, to chiic trign khai, quan ly viec thuc hien cac kg 
hoach, noi dung dao tao, b6i duong cua Khoa va don vi; xay 
dung, bign soan cac chuong trinh, tai lieu dao tao, boi duong vg 
lanh dao, quan ly cho cong chuc, vign chuc trinh cap co tham 
quygn tham dinh, ban hanh; Ho trq, phoi hop vdi giang vign, 
chuygn gia trong cong tac xay dung, bign soan chuong trinh, tai 
lieu va to chuc cac khoa dao tao, boi duong lien quan 

Chuygn vign 
(ma s6 01.003) 

T6t nghiep Dai hoc tro lgn mot trong cac chuygn 
nghnh/nganh: Quan ly cong, Chinh sach cong, 

Cong tac xa hoi 

7.3.2 Hanh chinh - Tong hop 

Xay dung dg xuat kg hoach va to chuc thuc hien vg cong tac mua 
sam, dau tu, in an, quan ly va su dung tai san cong, bo tri hau 
can, dia digm, phuong tien, trang thiet biet bj dam bao phuc vu 
kg hoach dao tao, boi duong cua Trubng; tham gia cong tac hanh 
chinh, van thu, lg tan, hop tac quoc tg, lien he voi cac t6 chuc, ca 
nhan co quan he voi Trubng 

Chuygn vign 
(ma s6 01.003) 

Tot nghiep Dai hoc trb lgn mot trong cac chuygn 
nganh/nganh: Hanh chinh cong, Quan he quoc tg 
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7.3.5 Ke toan vien 

Thuc hien nghiep vu kg toan, bao cao tai chinh, bao cao quygt 
toan, bao cao thue cua don vi; tham gia xay dung kg hoach nggn 
sach, tbng hop bao cao vg cong tac tai chinh, kg toan don vi ; 
hubng din cac phong, khoa va ca nhan lien quan xay dung du 
toan, thlm dinh ho so dg nghi thanh quygt toan cua cac phdng, 
khoa; nghign cuu, tham muu co chg tai chinh cua Trubng; tham 
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vi theo su phan cong cua lanh dao 

2 
Kg toan vign 

(ma s6 06.031) 
Tot nghiep Dai hoc trb lgn thuoc chuygn nganh Ke 

toan, Kigm toan, Tai chinh 
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